AIMS and CIS Training and Application Process as of March 1, 2007
AIMS Training Information:

Please note that all AIMS trainings are facilitated by the Systems Unit in Harrisburg.

The Systems Unit will be conducting AIMS Training at least once per month (see the training calendar posted on PWDC’s website, http://www.pwdc.org/training/ training_provider_resources.htm for exact dates each month) at the following location: 

2433 Jefferson Street, Harrisburg, Pa. 17102 which is located in the rear of the Dauphin County Assistance Office located at 2432 N. 7th Street, Harrisburg, Pa. 17102.   (driving directions are located at http://www.pwdc.org/training/training_provider_resources.htm)
Training Registration:  email Lori Clark loriclark@state.pa.us
Application Process:

The following forms must be completed by everyone that will be accessing either AIMS or CIS.   Please note that you must complete and return the ORIGINAL form.  PWDC and DPW will not accept a copy.  
CIS application: Terminal Operator Registration Form

· Mark the box that describes the reason you are completing the PA 516

· Complete the first box:  Name, SSN, Phone No., Title, Agency/Office, and Address.

· Read the Operator’s Statement then, in that same box, sign and date the form.

AIMS application: Remote Access Form 

· Please ensure that all highlighted sections are completed.  
Please submit AIMS and CIS applications to the attention of Melissa Rivera as soon as possible.  This will begin the security clearance process.  
Mailing Address:  1617 JFK Boulevard- 2nd Floor



      Philadelphia, PA 19103

If you need assistance in completing the forms please contact Melissa Rivera at 215-963-2108 or merivera@pwdc.org
Please note that if a staff person changes employers and would like to maintain their AIMS password, he/she must fill out a new AIMS application.
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